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Attached se Travel Vouchss Porss for your personnel clatming reis-
bursement for tTevel expenses. The white foom s the origlsal and shoula
mmmwm{wmmm@mm)ma
certification fra correctness of voucher. The yellov form should be at-
tached o the original ss & osrbon copy and both should be forwverded fovr
PrOcestlgg.

Debails 4o be contained on the Travel Yourber sre as folloum:

all depertures end arriveles st each place visited.

A1l claims for reizbursesscs of expenses {Lracepor-
tation, official telegrame, ste.) incored should be
suppested with peid receipts. In the svest traveler
has been unable to secure s recelpt an sxplavstion
af all fact es well as the effort swde to ohiain o re-
vaint should he fnished.

The tranmsittel forvarding voucher shonld edvise of any advenced arewn
by trovelsr in the fisdld.

Very truly youwrs,
Doug ‘
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